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GSDM Travel Program Application Form
Submission Date：yyyy/mmm/dd
	Name of Applicant
	
	（Master’/Doctoral Course            Year）
Client Code（mandatory）:

	Student ID Number
	
	GSDM ID
	

	Contact

	E-mail:
Extension:　　　　　　　 Mobile Phone：

	Affiliation
	Department


	Name of Supervisor
Recommendation  from Supervisor

	（signature or seal）


	Name of the Conference or Joint Research
	

	Venue of the Conference
	

	Place (city), Country
	

	Period of Conference etc.
	Month     Day      , Year – Month      Day      , Year (     days)　　　  

	Period of Travel
	Month     Day      , Year – Month      Day      , Year (     days)　　　　                                     

	Title of Presented Paper or Duty in Joint Research
	

	Authors of Paper, the Name of Research Collaborator
	

	Summary of Paper or Joint Research (about 100 words)

	

	Relationship with GSDM Program (about 100 word)

	

	Name of Institution to visit and Address
	

	Period of Visit
	Month     Day      , Year – Month      Day      , Year (     days)　

	Content of Work/Research in the Institution
	

	Notes

	Please attach a document proving the approval for the visit issued by the institution, such a copy of an e-mail message


　　


Signature of Applicant：　　　　　　　　　　　　　　
Required documents
□Document proving the reason for the overseas travel, such as an acceptance letter and a program 　
□Estimate of Airfare
□Details of Conference Registration Fee
	Itinerary（Specify the schedule of each day）


	Month        Day
	Departure from Japan

	
	Month        Day
	Arrival at Destination

	
	Month    Day – Month   Day
	Schedule：

	
	Month    Day – Month   Day
	Schedule：

	
	Month        Day
	Departure from Destination

	
	Month        Day
	Arrival at Japan

	Estimate of Airfare
	　　　　　　　　　　　　　　yens
	Attach the estimate document

	Estimate of Accommodation fee
	　　　　　nights ×　　　 yens＝
	Fixed Amount

	Daily Allowance
	
	Details of Calculation

	Travel expenses to the airport
	yens
	Fixed Amount

	Others (Intercity Travel Expenses
	yens
	Details of Calculation

	Total
	　yens
	

	Conference fee
	
	


(Remarks　*Please see the details in the Rules governing short-term travel support program)
【Accommodation fee】Europe, the US and Middle and Near East : 17,000 yens/night 

Other areas : 8,500 yens/night
【Daily Allowance】Europe, the US and Middle and Near East：6,000 yens/day　
Other areas : 4,500yens/day (*Returning day to Japan : 4,500 yens)
【Travel expenses to the airport】Narita：6,040 yens (±400 yens of difference can

occur during the on/off season) Haneda : 1,3000 yens　　　　　　　　　　

【Conference fee】Reception, Banquet, Dinner : Deduction of 3,000 yens/occasion 

Lunch : Deduction of 1,500 yens/occasion 
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***　事務局使用欄　***





	　承認日　　　　　平成　　　　年　　　　月　　　　日





	　承認者　　　　　　　











